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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 
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APPOINTEE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Gene 'Rob' Barry
	SUPERVISOR'S CLASS: Supervising Engineering Geologist
	personnel analyst: Andrea Riley
	personnel date: 11/28/11
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARYUnder the general direction of the Project Geology Section Chief, the Senior Engineering Geologist directs the activities for a staff of professional engineering geologists and support personnel engaged in performing foundation explorations and engineering geologic evaluations of existing and proposed facilities under construction for the State Water Project.  ESSENTIAL FUNCTIONSThis position requires the incumbent to work independently and cooperatively with others, and to maintain consistent and regular attendance.  Plans, organizes, and supervises programs, geological studies, and geologic inspections and mapping during exploration and construction.  Meets with professional staff of client divisions and regulatory agencies to develop technical proposals.  Using SAP, Excel spreadsheet software, and COGNOS budget software, prepares cost estimates, work budgets, work schedules, assigns work, approves staff time.  Controls work progress and costs, analyzes situations, and takes effective action to complete projects on time and within budget.  Writes letters and reports, and performs detailed reviews of all technical work produced in the Project Geology Section, using software within Microsoft office Suite, gINT, and MicroStation.  Submits work to the Section Chief for approval and signature.  Responsible for technical adequacy of the work:  faulty or inadequate geologic evaluation could lead to structural failure of facility or increased construction or maintenance costs.  Present results of complex geological work to regulatory agencies, and Board of Consultants convened to review the safety or engineering adequacy of facilities of the State Water Project.   Coordinates efforts with various participants, including the Client, Section Chief, and Division Management. 
	classification: Senior Engineering Geologist
	appointee: 
	dwr position number: 3485-3751-502
	sap personnel no: 
	sap position number: 50002927
	division: DOE / GSB / Project Geology Section
	mcr: 1
	percent2: 25%10%10%5%5%
	activity2: Supervises staff.  Approves work schedules, time, travel expense claims, travel advances, evaluates employee performance, motivates better employee performance, conducts hiring interviews, initiates personnel actions, handles grievances and disciplinary actions at the first level, determines training needs, recommends solutions, approves training time and expenses within budgetary and administrative constraints, conducts in-house and on-the-job technical training as needed; instructs, monitors, and supervises employees in regard to work safety.Provides consultant services as needed on engineering geologic matters to clients.  Inspects structures experiencing unusual or unsatisfactory performance caused or influenced by geological conditions, undertakes field studies where necessary, evaluates and analyzes geologic conditions, recommends solutions, interacts with engineering staff during design and construction of remedial works.Reviews preliminary construction plans and specifications for applicability to geologic conditions, supervises recording of geologic conditions in structure foundations during construction, supervises inspection of foundation grouting during construction.Contracts with outside firms or other government agencies to provide drilling and other services to fulfill requirements of exploration programs and geological studies:  guides and reviews preparation of contract documents, approves advertising, reviews bidding, recommends award, develops contract records, reviews and approves contract payments.Acts for Chief, Project Geology Section, as required, including exercising all authorities delegated to the Section Chief when re-delegated in writing by the Chief, Project Geology Section.  Perform field inspections and site visits which may require hiking and/or climbing and driving over rugged terrain. May involve driving a pick-up truck or other vehicle off road on rugged terrain to and from sites, and may require working on uneven terrain or in enclosed areas.  
	percent 3: 
	activity3: OTHER RESPONSIBILITESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.SPECIAL REQUIREMENTSIncumbent must possess a valid California driver's license and be available to travel statewide.  This position requires possession of a valid certificate of registration as a geologist or geophysicist issued by the California Board of Geologists and Geophysicists.  Incumbent must also be able to make field inspections and site visits in areas of difficult access such as tunnels, trenches, confined spaces, and on steep slopes.  Field inspections and site visits may require hiking and/or climbing over rugged terrain. 
	supervisor name: Gene 'Rob' Barry
	employee name: 


